YEK-/IUCT:

NnoArotToBkA AUCKYCCUOHHOIO MEPOMPUATUA

PA3AEN 1. AAHHBIE O MEPOMPUATUA

®daKTnyeckue gaHHble
(3anonHaemca 3a 14 dHeli 0o naaHupyemoz20 meponpuamus)

HasBaHue npoekTa
(nporpammbil).

dopmat meponpuaTUs.

HassaHue meponpuaTtua.

MecTto nposeneHuA.

[aTta npoBefeHus.

Bpema Hayana n OKOH4YaHUA.

EcTb M coopraHuM3aTopsbI?
Kakune?

MnaHMpyemble y4acTHUKM
(uenesan aygutopus).

MnaHupyemoe KoNM4ecTBo
YYaCTHWKOB.

Hauyano noarotoBku (gata).

PA3LE/ 2. NO3TAMHbIW N/IAH NO4TOTOBKU MEPOMPUATUA

dtan

Cpok
MUCNONHeHUA

OTBEeTCTBEHHbI

-

MpumeyaHua

3a 14 OHeli 0o meponpusmus:

OnpepeneHne OCHOBHOrO COAEPMKAHMA U NPOrpammbl
MeponpuUATUA.

Hauvano noucka nomeweHnAa noa meponpuatue.

CocTaBneHMe cMeTbl MEPONPUATUA.

CocTtaBneHue nepeyHa obopyaoBaHMA U maTepuanos gnn
mMmeponpuatua (3anonHume Pasden 3 «Pecypcol» 0aHHO20
YyeK-aucma,).

CocTaBneHue cnMcKa NaaHUpyembiX y4aCTHUKOB
MmeponpuAatua (3anoaHume Pazoden 4 «YyacmHuku»
0aHHO20 YeK-1ucma).

CocrasneHune naaHa MHGOPMMPOBAHMNA YHACTHUKOB M
CMMW o meponpuatum (3anoaHume Pazden 5
«PacnpocmpaHeHue uHgopmayuu» 0aHHO20 YeK-aucma)).
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3a 7-10 dHeii 0o meponpuamus:

MoarotoBneH TEKCT NPUTIALLEHMA HA MeponpuUATHE U
Ha4YMHaeTCA ero paccbl/ika.

YTouHseTCcA Nporpamma MeponpuaTus.

YTouHAETCA CNUCOK Y4aCTHUMKOB MeponpuAaATnA.

HaunHaetca pa3pa60TKa naKeTa pa3aaToYyHbIX
maTtepmnanos.

BbiBewwnsatoTca ad)VIUJVI N 06bABNEHUSA.

NHbopmaLus o meponpuaTum pasmelaeTtcs Ha MHTepHeT
- CaiiTe, B cOLMANbHbIX ceTsAx, B UHTepHeT-610rax.

3a 2-3 dHA 0o meponpuamus:

Mpounssoauntca 063BOH HEKOTOPbIX NPUIAALWEHHbIX UL, U
COCTaB/AETCA OKOHYATE/IbHbIM CMUCOK Y4aCTHUKOB.

TuparKnpytoTca maTepuansl gas pasgayun u Cnucku
YYaCTHUKOB MeponpuATUA, GOpMUPYHOTCA pasaaToyHble
naKketbl.

OdopmnsatoTcs nepcoHanbHble 6elaxn n/unm Tabanykm
Ha CTOAbl.

NHbopmaLma o npoBeaeHUM MeponpUATUA
pacnpocTtpaHaetca 8 CMW.

3a 1 deHb 00 meponpuamus:

MpoBepseTcA roToBHOCTb BCero 060pya0BaHus u
maTtepuanos (6 coomeemcmeuu ¢ Pazdesnom 3 «Pecypcol»
0aHHO020 YeK-aucma).

MmeeTcA YTOUHEHHDIN CMMUCOK YH4aCTHUKOB MeponpuaTuns
(6 coomeemcmaeuu ¢ Pazoesnom 4 «Y4acmHUKU» OGHHO20
yek-nucma).

NHbopMaLma 0 MeponpuATUM pacnpocTpaHeHa (8
coomeemcmeuu ¢ Pazdesnom 5 «PacnpocmpaHeHue
UHopmayuu» OaHHO20 YeK-aucma).

MmeeTca nomeleHve ans paboTbl: apeH40BaHO Ha
nAaHUpyemble Yacbl U NPOBEPEHO.

B deHb nposedeHusa meponpuamus:

B 34aHUM pa3melLatoTca 06bABNEHMA C Ha3BaHNEM
MeponpuUATUA U YKa3aHMEM MeCTa NpoBeaeHus.
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B nomeLLeHNM PacCTaBAAIOTCA CTO/bI, CTY1bSA U
obopyaoBaHue.

OpraHusyeTca perncTpaLmsa y4acTHUKOB MepPONpUATUA.

OpraHusyeTca ayamo3anucb M GOTOCbEMKA MEPONPUATUA.

Mocne meponpuATUA NPOBOAUTCA YBopKa NnomeleHus (no
HeobXxoAMMOCTIN) U OTKAENBaOTCA 06bABAEHUS.

lMocne meponpusmus:

Ayamo- n boTodaiibl NnepemeLatoTcsa B KOMNbIOTED B
COOTBETCTBYIOLLYIO NANKy BHYTPM cneLuanbHoO
3aBeAEHHO ANPEKTOPUM.

Munwetca KpaTKaA aHa/IMTU4eCKaa cnpaBKa.

MuweTca cogepkaTebHbIN UTOrOBbIM NPecc-penus,
KOTOPbIV BbIBELUMBAETCA Ha CaitTe opraHmsaummn (u/vman
paccblnaeTca napTtHépam n 8 CMMU).

Ecau ecmb 803MoMcHOCMb (U/unu Heobxodumocme) ¢
¢omo, sudeo u ayouo mamepuanamu.

MpoBOAUTCA aHANN3 AAHHbIX aHKETUPOBaHMA U 06pPaTHOM
CBA3M (€cnn NpoBOAMNOCH).

HoBble KOHTaKTbl (M3 CMCKa PerucTpaLmMm y4acTHUKOB)
BHOCATCA B COOTBETCTBYIOLWYIO 633y AaHHbIX.

PA3OEN 3. PECYPCbl (OBOPYAOBAHUE U MATEPUADI)

HaumeHoBaHue HeobxoaumocTtb

Fpe pocratb/
KOHTaKTbI

OTBeTcTBEH
HbIiA

Obuwue:

Meb6enb: CTobl, CTY/bA (1aBKU, Kpecna v T.4.). Koa-
BO:

doTtoannapar.

Uundposon anktodpoH (oanH nnn aga).

Buaeokamepa.

MuKpodoHbI (Koa-80 8 3asucumocmu om gpopmama
U Yucaa y4acmHuKos).

YKa3Ka (Kon-so).

NHopMaLMOHHbIe CTEHAbI U MaTepuabl.
CneunduKkauma:

1.

2.

3.

CNWCKM permucTpaumu.
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AHKeTbl 06paTHOW CBA3N (Mpu Heobxodumocmu).

byTblnMpoBaHHaA BoAa, CTaKaHbI, Ca/'IdJETKVI.

Meponpusmue c ucnosab3oeaHuem myabmumeOduliHo20 NpoeKkmopa:

MynbTUMeEANAHBIN NPOEKTOP.

HoyTbyk.

MporpammHoe obecneyeHune (Kakoe KOHKPETHO U
Bepcusa).

daiinbl: npeseHTauma B dopmate Microsoft
PowerPoint, dpunbm, ayamnodaiinel, dotorpadum n
T.4. (Heobxo0umo: HaumeHosaHue, yugposoli
Hocumernb u ycmpolicmeo 8800a)

SKpaH.

Yanuuutensb.

3BYKOBbIE KOJIOHKMU.

Meponpusmue c ucnosab308aHuem 00CKU U h1oMacmepos:

benaa nnactukosasa gocka.

dnomactepbl a1a 6enoit 4OCKU (LBET, KO-BO).

CpeacTBO ANA CTUPAHUA.

Meponpusmue c ucnoavs3oeaHuem gaun-4apma, 6ymaau u promacmepo

KpenneHune ana 6nokHoTa (Gamn-yapT) M ckoTy AnA
BbIBELUMBAHWA UCMUCAHHbIX IUCTOB.

Bonblwol BymaxkHbI 610KHOT ana Gamn-yapTa
(pasmep v KoN-BO IUCTOB).

dnomactepsbl (Kon-B0).

Meponpusamue c ucnosnb3oeaHuem 0ocKu u mena:

Jocka.

Men 6enbliit (KoN-B0) 1 LBETHOM (KOA1-BO).

CtupaTtensb.

Meponpusmue ¢ pa30amo4Hbim mamepudnom:

MoAroToBKa MaTepuranoBs (3N1EKTPOHHbBIN BUA,
HavmeHoBaHue ¢ainos, bymakHblii BUA).

TuparkupoBaHue (Kos-Bo, nepenser).
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Packnagka maTepvasnos B pa3gaToyHble nakeTbl.

Ocobble npuHadnexcHocmu:

MpoayKTbl: 4ali, Kode, neyeHbe, U T.4.
YTO MMEHHO, KoN-BO:

Mpomo-npoayKumsa: ByKNeTbl, KaNeHAapU, 3HAYKN 1

T.4.
YTO UMEeHHO, KON-BO:

MeyaTHaA NPOAYKUMA: ra3eTbl, XYPHabl, KHUTU U 4p.
YTO MMeHHO, KON-BO:

O6bABNAEHUA U YKa3aTeN.

PA3JEN 4. YY4ACTHUKU MEPONPUATUA

(017 [} OpraHusauyma u Aara OTBeTCTB-bIA 33 MpumeyaHua
BONKHOCTb npuraaweHus npuraaweHue
Jlekmopbl, 3Kcnepmel, cneyuaaucmel U m.o.:
Bedywuii (modepamop) u NoMowHUKuU:
OcmasnbHble y4acmHUKuU:
CompyOHUKu (akmusucmel, 80/10HMEPbI) Op2aHU3ayUU:
PA3AEN 5. PACNPOCTPAHEHUE UH®OPMALUU O MEPONPUATUUN
Cnoco6 pacnpocTpaHeHuA Dara OtBeTcTBeHHbl | lMpumeyaHus
BbINO/NHEHUA "

llepcoHanbHble npunaweHus:

dopmupoBaHMe CNUCKa NPUrIaLLaembiX.

CocTaBneHue TeKCTa NpUrnaleHuns.

OTnpaBKa npuraaweHunii no e-mail, pakcy nam noutoi. Kak

cpedcrneo Oro8eweHUA O 8biCbl/IKe npuesaWleHUA moxem
ucrosib308amecAa sms.
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063BOH Hanbonee 3HAYUMbIX ANA AAHHOTO MEepPONpPUATUA
NPUrNaLLeHHbIX UL, U TeX, KTO He OTBETU/I HA NPUTrNaLIeHne.

bymasxHble Hocumenu: adruwu, O6'bﬂ8ﬂ3HUH, AUCMOBKU:

MoaroToBKa maTepuanos B 31€KTPOHHOM popmare.

TupaxunpoBsaHue.
Kon-so:

CocraB/sieHre nepeyHsa MecT pasmeLLeHnA 1 onpeaeneHme
cnocoba pasmelLeHus.

Packneiika (BbiBewnBaHne) adpuil, 06bABAEHUIA, TNCTOBOK.

NHmepHem ucmoYHuKu:

PasmeweHure aduwm (06bABNEHUSA) Ha HTepHET - caitTe
opraHusaumu.

PasmeuweHure apuwmn (06bABNEHUA) HA MHTepHeT — caliTe
napTHEpOB.

PasmeleHne MHGOPMALMU B KOPMOPATUBHbIX U IMUYHbIX
NHTepHeT-610rax n MHTepHET-KypHanax.

PasmelyeHne MHGOPMALIMM Ha MECTHBIX Y TEMATUYECKUX
dopymax.

Paccbinka MHbopmaumm o meponpuaTUm Yepes
3/1eKTPOHHbIE PACCHIIKM.
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